
Using Our 
New 

Volunteer 
Information 

Center



Access 
Volunteer 
Information 
Center via 
Website or 
direct VicNet
Link

https://www.wesleyrankin.org/volunteer
http://bit.ly/WRCCVIC


Using your email and password to log in.

If you need assistance with email or password, contact Community Engagement Manager. 



The Volunteer Information Center allows 
for volunteers to do all of the following:

• View and manage your schedule

• Sign-up for vacant schedule openings

• Print your schedule

• Keep your personal information up-to-
date

• Post your hours

• Receive news and messages from the 
volunteer office

• Check your service records, and print 
your own service reports

• Change your VicNet password

• Opt-in or out of text messaging and 
update your message preferences



Scheduling

Click on My Schedule and 
select which date you would 
like to volunteer.

Note: Any dates without a 
HELP WANTED bubble means 
we DO NOT have volunteer 
shifts for that date.



After selecting a date, you will 
see all of our volunteer options 
available.

Select Schedule me for the 
volunteer slot you are interested 
in.



You will be asked if the selected 
shift is correct. 

Select Yes and proceed to the 
next screen.



Your shift will be confirmed.

Select Continue to return to the 
main calendar.



Your shift will show up on your 
calendar.

You can continue scheduling as 
many shifts as you would like.



Removing Yourself from Shift

If you cannot make it to your 
scheduled shift, you can remove 
yourself up to 48 hours before.

Select the date of the shift and 
choose Remove me. That shift will 
be removed from your calendar 
and we will be notified of the 
change.



Questions?
Contact Severina Ware, Community Engagement Manager

severina@wesleyrankin.org


